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Kingly Translations
Freelance Linguist Data Sheet
Name












Address











Phone




Fax






E-mail











MSN












Skype












Preferred Language Pairs









Country of Origin









           


Cumulative Time Spent in Country of Origin in Past 5 Years            































Services Provided: (Please circle all that apply)

Translation




Voiceover/Narration

Proofreading/Editing 


On Site Document Review

Interpreting (consecutive)


Education/Instruction
Interpreting (simultaneous)                      Desktop Publishing
Transcription                                            Software localisation

Expertise:  (Please indicate years of experience in each field)
	[image: image2.wmf]

Tech/Engineering
[image: image3.wmf]

Art/Literary
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Medical
[image: image5.wmf]

Law/Patents
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Science
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Pharmaceutical/Clinical
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Business/Financial
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Marketing



Additional Areas of Expertise: 








Regular Rates: Per Word


Per Hour

Per Day



Which computer platform do you use?
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MAC

[image: image11.wmf]


PC

Software Packages: (Please circle all that apply)

Adobe

         Alchemy Catalyst
   DejaVu

         Excel

IBM CAT tool
         Passolo                        Powerpoint

         QuarkXpress STAR Transit         Trados                          SDLX
                    Word            Wordfast
List any additional software packages: 






Please list any post-secondary degrees and date in which they were earned:

________________________________________________________________

________________________________________________________________

________________________________________________________________


Please list relevant experience and include name of host institution and duration of service, where applicable:

Have you been granted any security clearances from the U.S. Government?


Please list any relevant certifications (i.e. ATA, ATIO, NAJIT, AIIC):
 



______________________________________

Please provide three professional (linguistic) references, at least one of which should be an end client:

	Name of Contact
	Name of Organization
	Address
	Phone Number

	
	
	
	

	
	
	
	

	
	
	
	


Please email the completed data sheet to:

Edward Liu 

E-mail: hiring@kinglytranslation.com

Thank you!
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